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EXECUTIVE BUSINESS CLIENT INTAKE PACKET
Accounting • Tax • Consulting
Your Business. Our Expertise. Your Growth.
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Alwann Noel
Founder & Managing Director
“We don’t just manage numbers—we help build financial clarity, stability, and growth.”


About Our Firm
Alwann Accounting & Financial Advisory is a premium accounting and advisory firm delivering tailored solutions with precision, integrity, and excellence.


Services Overview
• Bookkeeping
• Tax Preparation
• Tax Planning
• Payroll
• QuickBooks Consulting
• CFO Advisory
• Financial Reporting
• IRS Compliance & Resolution


Section A — Client Information
Full Name: ________________________
Title/Position: ________________________
Phone: ________________________
Email: ________________________
Address: ________________________
Preferred Contact Method: ________________________


Section B — Business Information
Business Name: ________________________
DBA: ________________________
EIN: ________________________
Entity Type: ________________________
State Registered: ________________________
Industry: ________________________
Years in Business: ________________________
Number of Employees: ________________________


Section C — Financial Information
Annual Revenue: ________________________
Monthly Expenses: ________________________
Payroll Frequency: ________________________
Accounting Software: ________________________
Books Up to Date? ________________________


Section D — Tax Information
Prior Tax Returns Filed? ________________________
Outstanding Tax Debt? ________________________
IRS Notices? ________________________
Payroll Taxes Current? ________________________
Sales Tax Current? ________________________


Section E — Banking & Operations
Business Bank Accounts: ________________________
Credit Cards: ________________________
POS Systems: ________________________
Merchant Processors: ________________________
Loan Obligations: ________________________


Section F — Services Requested
☐ Bookkeeping
☐ Tax Preparation
☐ Tax Planning
☐ Payroll
☐ Financial Cleanup
☐ QuickBooks Setup/Cleanup
☐ CFO Advisory
☐ IRS Resolution


Section G — Goals & Challenges
Biggest Financial Challenge: ________________________
Top 3 Goals: ________________________
Growth Plans: ________________________
Additional Notes: ________________________


Required Documents Checklist
☐ Prior Tax Returns
☐ Bank Statements
☐ Credit Card Statements
☐ Payroll Reports
☐ IRS Notices
☐ Financial Statements


Engagement Agreement
By signing below, you certify that the information provided is accurate and agree to engage in Alwann Accounting & Financial Advisory.
Signature: ________________________
Date: ________________________


Consultation Booking
Phone: 407-906-3494
Email: support@itech-u.com
Website: https://itech-u.com
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